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Careers & Work-Related Education

Key Stage 3

 Year 7 - Work shadowing

 Year 9 - KS4 Options guidance process

Key Stage 4

 Year 10 - Work Experience

 Year 11 - “Moving On” PDD, Senior Team 
16+ Guidance meetings

Key Stage 5

 Year 12 - Employer Engagement Programme

 Year 13 - Mock Assessment Centre



Why do Work Experience ?

A UK Commission for Employment & Skills
report, Catch 16-24, said that 66% of
employers rate work experience as a critical
or significant factor in recruitment



Why do Work Experience ?

‘…Work Experience in Key Stage 4 had
a positive impact on pupils’ attitude to
school on their return …’



Why do Work Experience ?

Survey by the City & Guilds organisation:

28% of young people think Work Experience is important

78% of employers think Work Experience is important



Why do Work Experience ?

Key “soft” Skills employers want

 Independence

 Organisation

 Initiative

 Responsibility

 Communication



Work Experience Feedback

 80% of students either strongly or completely
agreed that they had ‘enjoyed their Work
Experience placements’

 They agreed to a similar level that they had
learned about what it is like to be employed;
they had increased in confidence; become
more independent and learned new skills

Students said …



Work Experience Feedback

“The student had a great week. She is hardworking,
conscientious individual whose confidence grew
throughout the week.”

“She threw herself into everything, was so helpful 
and showed great initiative.  I’m sure she will go far.  
Happy to have her back any time!”

Employers said …

“The student had a fantastic approach to the week 
and was enthusiastic when trying a variety of tasks.  
He was a pleasure to have.”



Work Experience Timeline

 Nov 2023 Initial letters issued to parents

 Dec 2023  Medical Consent Google Forms 
completed 

 Dec 2023 Information Evening

Guidance e-Booklet released

 Jan 2024 ‘Link2’ allocation process

 May 2024 Preparation work in PSHCEE 
lessons and Tutor Periods

 June 2024 Work Experience Week



Cost of Work Experience Week

■ All placements must be Health & Safety 
checked by qualified professionals

Health & Safety Checks

■ Parents are asked for a £20 voluntary
contribution towards the H&S checks of  
places provided by the school 

■ Parents are expected to make a £20 
contribution towards the H&S checks of 
privately sourced places 



Cost of Work Experience Week

Health & Safety Checks

■ Parents are expected to make a £30 
contribution towards the H&S checks of 
privately sourced places outside of 
Hertfordshire

■ Parents are expected to make a £35 
contribution towards the H&S checks of 
privately sourced places in London



Allocation of Placements

■ Students ask the employer to complete the
‘Referral Request’ Form

 Private Placements

■ Within Herts Form returned by 29th March

■ Health & Safety checks carried out

■ Beyond Herts Form returned by 15th March



Making payments

Electronic payment



Allocation of Placements

 Placements through ‘Link2’

■ From Friday 26th January, all students will be
given access to ‘Link2’ - their individual PINs
issued

- Friday lunchtime, in school, rm A01

- At home from Friday onwards

■ It is not “first come, first served”



Link2 is an online booking system which 
lets students look at and apply for Work 

Experience placements. 

It also has a links to employer location 
maps and the Transportdirect website to 
help students and their parents plan the 

best routes to their placements 



Herts SfYP has invested in this system to:

• Deliver a more efficient service to schools

• Give students more say in their choice of  
placements

• Improve communications with employers 

• Keep up-to-date with other work experience 
providers in the country



Information for Parents/Carers

• Provides a real, on-line job application 
experience for students – common practice 
with employers

• Supports parental involvement as placements can 
be viewed and discussed at home

• Early consent avoids future problems

• Placement sheets, information and other resources 
available online



Benefits for students

Students have greater input in choosing their 
placements. The process helps develop key work-
related skills through: 

• planning their journey

• making decisions

• evaluating the benefits versus risk in making  
their choices

• thinking about what they want



Student Selection Process

 Students use their PIN to log on to the website

 They search opportunities using the 
sectors/categories they are interested in (middle 
option on student main menu bar)

 Students select between 3 and 6 opportunities from 
Link2, ranking them in order of preference

 The system allocates placements on a “best fit” 
basis to ensure fairness







Impartial Advice & Guidance

15th April

Alison Curnow





Up to SIX choices.
Make sure that you 
RANK them, 1  - 6



Data Protection and Security

• Link2 is not an open website

• Access controlled by user name and PIN

• Only school and Herts SfYP staff can see student 
details and PINs

• Employers cannot view students’ names

• Reliable system that is backed up every night



Private Placements

 An alternative to placements provided by Herts 
Chamber of Commerce and Industry

 Sourced and considered “appropriate” by student 
/ parent / carer

 Ensures student gets placement in their chosen 
sector / accessible geographic location

 Subject to the same Health and Safety checks



During the placement

 Students complete a “Checking In” Google 
Form early in the placement

 If a student is ill and unable to attend they
must inform the placement AND the school at
the very start of the day

 If there is a problem with the activities they
are asked to do they should contact Mrs Rider
at school

 Students complete a “log book” whilst at the
placement

 Mobile Phone/Social networks



After Work Experience

 The employer sends a report about the
student to the school which can be used for
future reference-writing.

 Students carry out Work Experience 
evaluation and feedback in PSHCEE lessons 
and Tutor Periods.

 Students log their skills and competencies 
developed in Unifrog


